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1. What is "eDocs Offline"

"eDocs offline" module allows you to browse through your entire "eDocs Aero" website without internet
connection.

"eDocs Offline" is a Cross Platform solution, and works on all devises.

e

v BGlobaleDocs

i0S/Android/Win XP/7/8/Blackberry

This is highly effective for airplane operation, and for other employees who require updated documentation
but have no internet connection.

"eDocs Offline" uses Groups architecture, to allow each group to sync offline the documents it needs.

"eDocs Offline" can be used to backup "eDocs Aero" website, on company server.
"eDocs offline" uses "SugarSync" App with special modifications, to suit Airline operation.

The administrator can decide which files can be viewed in offline mode, to reduce download times.

eDocs Offline Manual

%GlobaIeDocs



(ﬁEj CHAPTER 2 2.3.
= eDOCS System Functions Revision: 0

OffLine Documentation Sync 15-May-2014
2. System Functions

In order to use "eDocs Offline", each Mobile or Computer will need a "SugarSync" App to be installed
"eDocs Offline" has two functions:

1. Sync Documentation for offline use
2. Backup Documentation on company server

2.1. Documentation Sync

Offline Mobiles/Computers are divided to Groups.

During upload process of a Document to the Company Website, a User with appropriate Permission, can
assign the Document to be sync to one Group or more.

The sync process is automatic.
After first sync, only changes will be synced.

Documents can be seen, using "SugarSync" App

2.2. Offline Architecture

Your Airline
LoGO

eermermice mavsyree ey

Pilofs Cabin Crew
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Your Airline
LOGO

Read And Sign Messages 10
Vieead

SugarSync\q

Notity Mossages 5oLt | O
Q From Akrine Demo | 11.01.2014 | 16:05
To

There was an update in Document: A320 NCL
https://company.gh 600/doc

s com/mrss
3 Ovete

From: Deemno Demo | 17.10.2011 | 15:49

To.

Demo Notify Message 1

you can "Add Users® or you can start buiding your onn Pages. For bulding your own Pages , press on the Gray
icon () on the left side of the *Administrator Paner", You Can Give the Page any name, and you can gve the Page
Cascrption, as shown in this Demo. Use the Gray icon (), whare ever it's there, to edit and add more things.
Dowrkoad and Print the *Page Planner” (the firs book beiow "Demo Titke 1°) - this Planner will help you plan ahead

Viewasd

Your Airline
LOGO

o - ~Sem——
oM-A o oM< oMM

SugarSync* Ops Manusl P3tA Route Manuats Traieing Wsnust Gecaral Mairtenance Msnual

¢ =]
o e
ORG Manuais FLT Manuals Training Manuals MANUALS
L)

ERP o Om8 A3 FCTM oce
Emespency Respanse Plan Fight Craw Traming Manuat Oparatices Control Canter Manual

Mom A320 FCTM o CABIN MANUALS
Manua On Manuals Faght Crew Traing Manust
aAm BI37 FETM o Ground Hanaling
Cualty Assurpnce Manual Fight Craw Teaming Manust

m

APM
Adminésative Procecares Manual

eDocs Offline Manual

si%)GlobaIeDocs



Cf%)eDocs

Offline

CHAPTER 2
System Functions
Offline Architecture

2-5-
Revision: 0
15-May-2014

SugarSy nch

ORG_Manua!

SugarSync‘q

@

©Docs_Editor_Demo,
KB 140 1233 2074 e 13

Your Airline
LOGO

Documentation management system

Firmanies | Trnngnanies | MANUALS

o OM<
Rowts Minuats Training Manual

o OM8 A 330 FCTM

Training Manuals
oM-D

cMM
Genaral Mairtenance Manual

oce

Flight Crew Training Manual Operabions Cosirol Cantss Manual

4320 FCTM

o CABIN MANUALS

Fikght Crow Traning Manusl

B 737 FCTM

o Ground Handling

Flight Craw Training Manusl

MANUALS > ORG Manuals > OM A
Number of Pristed Coples. 1

Owner. Smim

Putiisher Johanson

Revision

Rev Rl

RevOate ©5.50p.2011
" w2
TRO®e 01.Mar-2011
LastUgaate 198012014
Expiraticn Date 23-5ep2011

e
socs Editor Demopdf

No additional

Additional information
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3. Setting up "eDocs Offline"

3.1. Admin Panel

Press "Offline Settings" on the Administrator Panel:

Administrator panel: | Company Site Details | Add User

Press Computer Groups

Your Airline
LOGO

Search: |

Flight Plans Messages

De

Administrator panel: | Company Site Details | AddUser | Users | Roles | Offline settings

MANUALS |4 Fleet Library|.| FORMS | Licenses | Training |4

CAB L GRH ) CGO |4 SEC |.<l|  Flight Safety|

Offline Managment

Manage Computer Groups

Computer Groups

Set Names for Computer Groups and Press Update

Your Airline . X =

Flight Plans Messages

LOGO

Documentation management system
Administrator panel: | Company Site Details | Add Use

MANUALS | 4 Fleet Library| Licenses | Training |

CAB g GRH kd SEC kel Flight Safety |

Offline Computer Groups

Update name of Computers Groups

Group Name 1:*
Pilots.

Group Name 2:*
Ilanagement

Group Name 3:*
Cabin Crew

Update|

Add Computers Group

New Computers Group Name: *

|Add Group)
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4. Using "eDocs Offline"

4.1.  Setting Documents to Offline

Each employee with "Edit" permission, can set Document for Offline.
This is done simply by choosing computer group/s, when uploading or updating Document.

(Picture taken from Edit Document Screen)

Move Rectangle to be under another subject

Current subject:
Offline Dema ¥
To move - Select a new subject

Show in offline computer groups:
#| Filots
Management

Cabin Crew

Rev:
R2

revDate:

2014, February 4
Format: 2014, May 18

TR:

TR Date:

Format: 2014 May 18

When saved, Documents will be available almost instantly on "SugarSync" App.
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4.2.  Offline Setting with "SugarSync" App

After setting up Computer Groups, contact support@globaledocs.com, to get User names and Passwords
for each Computer Group.

User Names and passwords will be send by you to users in your Company, according to their needs — one
user name and password to each user.

Sample:

Computer Group "Airbus Pilots" — send User Name & Password to all Airbus Pilots.

Computer Group "Cabin Crew" — send User Name & Password to all cabin crews.

4.3.  User action to set "SugarSync"

Each user can download and install "SugarSync" App, to all of his devices (mobile, Laptop, Desktop).

User will use the same user name and password, given by you, to all devices.

4.4. iPad/iPhone users

For iOS users (iPad/iPhone)

Settings
Download and install “SugarSync”
app.
Login with user name and
password given by your company

GENERAL
Log Out

Use PIN

ACCOUNT

£-mail mentag Open “Settings” and

make

Space Used

Upgrade

PHOTOS AND VIDEOS //

‘Camera Backup

DO MORE

Rate the App
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4.5.  Android Users

O o

Settings

bevice name

For Android users

AutoSync Settings

AutoSync folders & Download and install “SugarSync”
app.

Automatic photo backup O Login with user name and
password given by your company

Automatic video backup ] Admin

Photo & video backup destination
Mobile Photos

Interval

Autosync will run every 24 hourg

Wi-Fi only (/
Only sync over Wi-Fi Sef AUTOSynC Ond i rv

Roaming O

Allow sync when roaming

External power only
Only syne when nhianed in

4.6. Windows Users

For Windows Users

Download and install “SugarSync™
app.
Open SugarSync by clicking on
the icon
Login with user name and

Folder Info password given by your compa

Admin
“— globaledocs > .
L@ cCalculating... Select destination folder

Open Folder

| Syncing to this computer
— ’

‘ Add or edit folder label ’

Syncing to 2 devices: ’
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5. Using "SugarSync" App

5.1. Sync Proses

Shared with Me Tab, is used for Sync management.

Sync can be done manually (i0S), scheduled (Android) or automatic (windows)

Note: sync files before offline use,

Shared with Me X | 1Selected

-—
eDocs Aero (V] 2 MANAGEMENT

Open “Shared with Me” Tab
Open “eDocs Aero” Folder

Choose the Folder inside (in this
sample — Management)

Press the Sync icon

Wait for green V

SugarSync‘«

MANUALS l This view shows that all folder are
Synced.

-
FLT_Manuals
s
_—

ORG_M I
g _Manuals

Training_Manuals
raining_Manual

Note - it is nof recommended to
open folders and files, on “Shared i
with Me" Tab

% Rate the A

SugarSync‘*
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5.2.  Using "SugarSync" Offline

Note! - Document are available Offline only on "Synced" Tab

Synced

== MANAGEMENT
&  Synced 12 minutes ago

Synced

SugarSync*

eDocs Aero Alrbus_EFB

Airbus_Training
Airline_Safety
Shared with Me
Crew_Tracking
Forms
Legal_Docs

LPC-NG_Loads

Manuals

SugarSync”«

OEM_Manuals

To view folders and files — Use
“Synced" tab

“Synced” tab shows the last sy
time

Press here to Sync selected
folder

eDocs Offline Manual
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eDocs_Editor_Demo.pdf

Press here to open document
o aer e 5ok in third party application
1 : aaer elic

o

b(’oo( CHAPTER 1
>-§ INTRODUCTION

Understanding
“Controlied Manual*

1.1 Understanding “Controlled Manual™

The eDocs Editor i Sesgned 10 create (rotessinal Meratire such as & “Controled
Marushy’”

ARB N What Is a “Controlled Document”?

A "Controied Document” s i oficial SOcument of Operatng Erocedures.

A “Cantrobed Document” is subject 10 processes Bhat provide or POSEvE CONo! of
conment, revaicn, pubicaton, Galribution, svabity and Dretenvatcn.

SugarSync Documentation 1 necessasy 1 an Operatsr 10 ensere Mal sysiems, pRogAMS,
PobCes. PrOCestes. Erocedures and plans are Implemented N A sandaroled
MANner. A0S 15 LTt erdure P! Such SANEM G200 IMpeMentaton i Sustned
0N an on-gong bass.
Dooumentation Erovides (e S1andands Sat QOvIn e way Sersonnel peronm tasks
Wi Po SANagement Syuem. ad Aurng Operation.

Such documented SIANAGS M NeCessMry S0 TNAL AN OMMIC! CAN prOViSe
COnBnuty N Mo Sow of iedormaton 1o personnel
112 Content of "Controlied Manual™

“Controed Manual Is characterized by the folowng
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5.3. Screen shots

globaleco Dema_Alrine

- Fleet_Library

-—
GROUP_MNUMBER! FLT

G L L LR L)L

Rate the App

SugarSync“*

| MANUALS

FLT_Manuals

Training_Manuals

Training

£ Settings
% Rate the App

Suga rSync‘*
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eDocs_Editor_Demo. pdf

eDocs Editor Example Book

INTRODUCTION Rwision:TR-1
Understanding 06-Dwrc-2011
"Confrolled Maneal™

.b_ L CHAPTER 1 1-1-1
eDocs
o

1.1 Understanding " Conirolled Manual™

The eDocs B @ Setiyied 1o tredte (oteidns) Memune such i o “Comsobsd
Maruasin”

1.1.1. What Is a "Contrelled Document™7

* A A Cierrraied Disfe™er® i B OFEul SCu i of D AL Bracsdu i

ale
A Controbed Dooument” s subsec! i procossss Fal provide for posiive ool of
corienl, vt pubicabon, dalribatedn, SvalalEity 4nd prateraaion.

Sugarsyncq - Dioacusmisstiin A RECELLlsy i B ODEYNIT 1D Brul Tal SpHema [ROoraT,
policars, [FOCELSES. DROOEIWE and N o mplsTerted 0oa sandadoed

e, and 15 1oTei etdurs Tl dod® Sl dded IMplementaSon M fuilisned

N &N gn-oing basn

e amistNIen CIOsA0kES [ SRR a1 SIS [P @iy Dorsoaeel Earfinnm tadks

wthin ®g sanagesan! iyile=, s dunng ogeration

Sisth dobumentel] ARG BE GROELANTY 40 Tl BA DSSANY CEA e
by o P e ol irdcematen b Sarionnel

112 Content of "Conirelled Manual™

“Coniroliod MasuaT i charscterged by the Indiceang
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